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Part 1: INTRODUCTION

1.1 About the Pacific Community (SPC)

The Pacific Community (SPC) is the principal scientific and technical organisation of the Pacific region,
established by treaty in 1947 with the signing of the Agreement Establishing the South Pacific Commission (the
Canberra Agreement).

Our unique organisation covers more than 20 sectors and is renowned for knowledge and innovation in such
areas as fisheries science, public health surveillance, geoscience and conservation of plant genetic resources
for food security.

For more information about SPC and the work that we do, please visit our website: https://www.spc.int/.

1.2 SPC’s procurement activities

SPC’s procurement activities are guided by the principles of high ethical standards, value for money, open
competition and social and environmental responsibility and are carried out under our Procurement Policy.

For further information or enquiries about SPC’s procurement activities, please visit the procurement pages
on our website: https://www.spc.int/procurement or email: procurement@spc.int

1.3 SPC’s Request for Quotation (RFQ) Process

At SPC, procurement valued at more than EUR 2,000 and less than or equal to EUR 45,000 requires an
evaluation of at least three quotations to determine the offer that provides the best value for money through
a Request for Quotation (RFQ) process.

This RFQ sets out SPC’s requirements for a project and it asks you, as a bidder, to respond in writing in a
prescribed format with pricing and other required information.

Your participation confirms your acceptance of SPC’s conditions of participation in the RFQ process.

Part 2: INSTRUCTIONS TO BIDDERS

2.1 Background
SPC invites you to submit a quotation to deliver the services as specified in Part 3.

SPC has compiled these instructions to guide prospective bidders and to ensure that all bidders are given equal
and fair consideration. Please read the instructions carefully before submitting your bid. For your quotation
to be considered, it is important that you provide all the prescribed information by the closing date and in the
format specified.

2.2 Submission Instructions

You must submit your quotation and all supporting documents in English and as an attachment to an email
sent to solomonef@spc.int and with the subject line of your email as follows: Submission RFQ25-7690.The
email should also be copied to rfg@spc.int.

The supporting documents expected in this RFQ are:
- The Conflict-of-Interest Declaration form completed

- Cover Letter and current CV with 3 references
- Completed Proposal Submission Forms




Your submission must be clear, concise and complete and should only include a quotation and information
that is necessary to respond effectively to this RFQ. Please note that you may be marked down or excluded
from the procurement exercise if your submission contains any ambiguities or lacks clarity.

Bids will be evaluated on the basis of information received by 11.59pm Tonga Time on 24/04/2025.

2.3 Evaluation & Contract Award

Each quotation validly received will be assessed against the evaluation criteria matrix set out in Part 4. Any
changes in the evaluation criteria will result in the RFQ process being re-issued.

SPC may award the contract once it has determined that a bidder has met the prescribed requirements and
the bidder’s proposal has been determined to be substantially responsive to the RFQ documents, provide the
best value for money (highest cumulative score) and best serve the interests of SPC.

In the event of a bid being accepted, procurement will take place under SPC’s General Terms and Conditions
of Contract and depending on the value or nature of the procurement, the award will be made by issuing a
purchase order or a signed and dated contract, or both.

2.4 Key Contacts

Please contact SPC should you have any doubt as to what is required or if we can help answer any questions
that you may have.

Solomone Fifita will be your primary point of contact for this RFQ and can be contacted at solomonef@spc.int
. You should copy any communications into rfg@spc.int.

Details will be kept of any communications between SPC and bidders. This assists SPC to ensure transparency
of the procurement process. While SPC prefers written communication in the RFQ process, at any point where
there is phone call or other conversation, SPC expects to keep a file note of the exchange, with all forms of
communication with prospective bidders to be retained as source documents for the procurement of the
services.

2.5 Key Dates

Please see the proposed procurement timetable in the table below. This timetable is intended as a guide only
and while SPC does not intend to depart from the timetable, it reserves the right to do so at any stage.

STAGE DATE

RFQ sent to potential vendors 27/03/2025
RFQ Closing Date 24/04/2025
Award of Contract 14/05/2025
Commencement of Contract 16/05/2025
Conclusion of Contract 15/08/2025

2.6 Legal and compliance

Confidentiality: Unless otherwise agreed by SPC in advance or where the contents of the RFQ are already in
the public domain when shared with the bidder, bidders shall at all times treat the contents of the RFQ and
any related documents as confidential. SPC will also treat the information it receives from the bidders as
confidential.



Conflict of interest: Bidders must take all necessary measures to prevent any situation of conflict of interest.
You must notify SPC in writing as soon as possible of any situation that could constitute a conflict of interest
during the RFQ process. If you have any familial connection with SPC staff, this must be declared, and approval
will then be sought for you to engage in the RFQ process. In support of your response to this RFQ, you must
submit to SPC the Conflict-of-Interest Declaration form available on our procurement page website:
https://spc.int/procurement.

Breach of this requirement can result in SPC terminating any contract with a successful bidder.

Currency, validity, duties, taxes: Unless specifically otherwise requested, all proposals should be in USD and
must be net of any direct or indirect taxes and duties, and shall remain valid for 120 days from the closing
date. The successful bidder is bound by their proposal for a further 60 days following notification they are the
preferred bidder so that the contract may be awarded. No price variation due to escalation, inflation,
fluctuation in exchange rates, or any other market factors shall be accepted at any time during this period.

No offer of contract or invitation to contract: This RFQ is not an offer to contract or an invitation by SPC to
enter into a contract with you.

Privacy: The bidder is to comply with the requirements of applicable legislation and regulatory requirements
in force for the use of personal data that is disclosed for the purposes of this RFQ. SPC will handle any personal
information it receives under the RFQ in line with its Privacy Policy, and the Guidelines for handling personal
information of bidders and grantees.

Warranty, representation, assurance, undertaking: The bidder acknowledges and agrees that no person has
any authority to give any warranty, representation, assurance or undertaking on behalf of SPC in connection
with any contract which may (or may not) follow on from this RFQ process.

2.7 Complaints process

Bidders that consider they were not treated fairly during any SPC procurement process may lodge a protest.
The protest should be addressed to complaints@spc.int. The bidder must provide the following information:
(1) full contact details; (2) details of the relevant procurement; (3) reasons for the protest, including how the
alleged behaviour negatively impacted the bidder; (4) copies of any documents supporting grounds for
protest; (5) the relief that is sought.




RFQ 25-7690
Part 3: TERMS OF REFERENCE

A. Background/context

The Pacific Community’s (SPCY) Georesources and Energy Programme (GEP) is one of the three technical
programmes under the SPC’s Geoscience, Energy and Maritime (GEM) Division.

The Pacific Centre for Renewable Energy and Energy Efficiency (PCREEE) was established in 2017 as an
arm of the GEP with it headquarter in Nukualofa, Tonga. The First Operational Phase of the PCREEE was
from 2017-2020 with a budget of 1.44 million through a contract with UNIDO. The Second Operational
Phase was from 2021-2025 with a budget of 1 million Euro through a Grant Agreement with ADA.

The Centre has a strong focus on private sector and industry, while supporting targeted Renewable Energy
and Energy Efficiency programs to enhance the productivity and competitiveness of key industries with
high job leverage in the Pacific (e.g. agriculture, tourism, fishery, manufacturing, creative industry). The
PCREEE has worked closely with beneficiaries and actors such as rural communities, national energy
industry associations, technical training institutes, national energy offices, energy regulators, power
utilities, energy regulators and transport officials — to name a few.

The PCREEE Steering Committee Meeting of 2020 adopted its Business Plan 2020 — 2030. The PCREEE is
on its 5" year of delivering on its Business Plan and is seeking a consultant to conduct a Mid Term
Evaluation of the PCREEE Business Plan.

This Business Plan covers four Programme Areas:

i) Renewable Energy (RE) & Energy Efficiency (EE) Business Start-Up and Entrepreneurship Support,
including differentiated support to entrepreneurial RE&EE businesses across the enterprise
development life cycle (start-up, early-stage, growth, and maturity).

ii) A regional Electric Vehicles (EV) Readiness Program aiming to prepare the Pacific Island Countries
and Territories (PICTs) for the eventual uptake of EV technology by developing a stable base of
capability and capacity in the region.

iii) A RE Mini-grid Programme for the PICTs (REMPP) designed for PCREEE to overcome identified gaps
in the market to promote mini-grid renewable energy development. The programme includes
measures to address market intelligence, capacity building, and Public and Private Partnerships and
guidelines and an Operation and Maintenance (O&M) Platform.

Energy efficiency investments aimed at enhancing the competitiveness of manufacturing industries in the

Pacific Region by improving and harmonizing national policies and regulatory frameworks and institutional

capacity building for domestic, industrial, and commercial EE and the implementation of energy

management systems.

! The Pacific Community has 26 members. They include the 22 Pacific Island countries and territories served by
SPC: American Samoa, Cook Islands, Federated States of Micronesia, Fiji, French Polynesia, Guam, Kiribati,
Marshall Islands, Nauru, New Caledonia, Niue, Northern Mariana Islands, Palau, Papua New Guinea, Pitcairn
Islands, Samoa, Solomon Islands, Tokelau, Tonga, Tuvalu, Vanuatu, and Wallis and Futuna, plus Australia,
France, New Zealand and the United States of America (four of the founding countries).



B. Purpose, objectives, scope of services

1. Purpose of Evaluation

The business plan has been implemented for almost five years, since 2020 and has been used to show
progress towards results. The purposes of the evaluation are to:
a) assess the effectiveness of the business plan to allow PCREEE to achieve its overall
goals and targets; and
b) draw lessons and recommendations that will:
I direct PCREEE implementation of the remainder of its business plan in 2026
and 2030; and
Il. inform the revision of the new PCREEE Business Plan from 2030 onward.

The primary users of the evaluation are the GEM / GEP senior management team and staff as the main
implementers, the member countries as PCREEE’s Steering Committee as the governing body, SPC’s Senior
Leadership Team as primary decision-makers concerning SPC’s programming, investments and efforts,
Austrian Development Agency, Carbon Trust and New Zealand MFAT as the main supporting development
partners, and the national stakeholders in the PICs where the programme is implemented, mainly national
Ministries of Energy, as implementation partners.

2.Specific Objectives of the Evaluation

The specific objectives of the evaluation are as follows:

e To document and assess the relevance, coherence, efficiency, effectiveness, impact and
sustainability of the business plan in guiding PCREEE’s work planning, programme implementation
and reporting of results.

¢ To evaluate the extent to which the business plan continues to reflect and respond to member
priorities, both nationally and regionally including through the Framework for Energy Security and
Resilient Development in the Pacific (FESRIP 2021-2030).

e To provide findings and recommendations to inform ongoing implementation and future
programme design

e The results of the evaluation must be credible and useful and will be used primarily by SPC, ADA, ...
for further programming and implementation of the 3™ Operational Phase.

e The evaluation must be in line with evaluation standards, including the ADA Guidelines for
Programme and Project Evaluations

3. Key Review Questions and Scope
3.1 Key evaluation questions
3.1.1 Relevance

1. To what extent is the PCREEE business plan responsive to PICs’ evolving regional and national
energy and climate priorities?

2. How has the business plan guided the mandate of PCREEE in supporting the FESRIP priorities and
activities as an Implementing Agency?

3. Has PCREEE struck the right balance in terms of its scope of services and priorities and capacities
to leverage/benefit from these services?

4. How does the centre address (local) energy gaps?

5. How does the centre contribute to the social and local development of the local community?

2.1.2 Coherence



6.

How does the PCREEE business plan enable PCREEE to add value while aligning with efforts at
national and regional levels?

2.1.3 Effectiveness

7. How has the PCREEE business plan allowed PCREEE to show progress towards its key results areas
and outcomes?

8. How agile is the PCREEE programme in adapting its approach to meet country by country needs?

9. Are there opportunities to further strengthen PCREEE business plan for the remaining period?

10. What positive or negative intended or unintended outcomes have been realized during the first
five years of implementation of the PCREEE business plan?

11. What approaches are effective in PCREEE’s business plan implementation?

12. Are there any barriers impacting programme delivery?

13. What lessons can be drawn?

Efficiency

14. To what degree does PCREEE make efficient use of time and resources to achieve outputs and
outcomes?

15. How does PCREEE business plan ensure efficient use of resources across its programmes?

16. How does PCREEE manage programme and financial risk?

17. How flexible is the PCREEE business plan in responding to emerging priorities and risk such as
natural and man-made hazards and other unforeseen events and situations?

18. How does PCREEE ensure value for money in terms of economy, equity, effectiveness and
efficiency is achieved through its procurement processes and programme delivery

19. How efficient and effective are PCREEE governance arrangements in enabling policy dialogue
among PICs?

20. To what extent does the Pacific Regional Energy and Transport Ministers Meeting (PRETMM) drive
the policy direction of the PCREEE programme?

Impact

21. How has the PCREEE business plan allowed PCREEE to show progress towards SPC’s Key Focus 5
on Sustainable Economies and Livelihoods?

22. How has the PCREE business plan contributed to progress towards SPC’s Key Focus Area 1 on

Resilience and Climate Action?

Sustainability

23.

24.

25.

26.
27.

What evidence is there of ongoing benefits from PCREEE’s programme within countries it provides
services to?

To what extent is the PCREEE business plan able to respond to the significantly expanded scope
of energy and just transition?

Is the centre financially sustainable without donor funding, including a revenue model?

What strategies are in place for long-term funding and resilience?

How will local participation and capacity building efforts in planning and design contribute to the
sustainability of the centre?

Inclusiveness

28.

To what extent is the PCREEE business plan reflecting a people-centred approach in promoting
gender equality and including persons with disability in its programme delivery?

Monitoring and Evaluation (M&E)



29. How effectively does the PCREEE Results Framework track implementation progress, and progress
towards meeting expected results and outcomes?

3.2. Evaluation Scope
e The evaluation should cover PCREEE’s use of the business plan to inform and support programme
implementation through 2020 - 2025. The evaluation is not a review of PCREEE performance, staff
or individual projects/programs except as they feed into the overall business plan.

e The review process should include a desk review of relevant documents and interviews with key
stakeholders including UNIDO, ADA, SPC, PCREEE staff and thematic hubs and national focal
institutions. It should include analysis, report writing, and a presentation of findings and
recommendations. It should take place from May to July 2025 with an anticipated input of
approximately 20 to 25 working days.

4. Methodology

In consultation with PCREEE, the consultant will finalize an appropriate methodology to address the
evaluation questions comprehensively. This process involves identifying and selecting the most effective
research methods and tools to gather relevant data, ensuring that the methodology aligns with the
objectives of the Mid Term Evaluation. The consultant will work closely with PCREEE to tailor the approach
to the specific needs of the organization and the context of the evaluation. This collaborative approach will
ensure that the methodology is robust, practical, and capable of providing meaningful insights into the
effectiveness and impact of the PCREEE Programme by focusing on systematic factors.

C. Timelines

This consultancy is for a period of 20-25 days over a three month period. The consultant is expected to
commence no later than May 2025, with completion by August 2025.

Activity Estimated Key Outputs
Days
1 Design of evaluation and consultation with  1-2 days Approved Workplan &
PCREE to finalise approach and processes methodology
2 Desk review of documents 5-7 days Inception Report
3 Consultations with key stakeholders 6-9 days
4 Preparation of Draft Report 5-7 days Draft evaluation report delivered to

Manager PCREEE, DD GEP and
management team for review and
comment

5 Presentation of draft report .5 day PowerPoint presentation on
findings and recommendations
PCREEE’s inputs fully reflected in
the final evaluation report.

¢ Meeting with PCREEE team and
select stakeholders on findings
and recommendations.
6 Submission of Final report 1 day Final Evaluation Report

20-25 days



D. Reporting and contracting arrangements

The consultant will be under the overall supervision of the Manager of the Pacific Centre for Renewable
Energy and Energy Efficiency

E. Skills and qualifications

The successful bidder will have:

The assignment will be contracted to a consultant(s) with experience in the substantive area of energy,
climate change and sustainable development in the Pacific region.

Education:

¢ A university degree at the post-graduate level in the social sciences, management, development
or other relevant field of study.

Work experience:

¢ Minimum 7 years of experience in evaluation of energy or GHG mitigation projects or programmes
is required, with demonstrated experience in Pacific Island Countries (PICs). Experience in at least
three Pacific Island is preferred to ensure a breadth of regional understanding and context.

e Proven work experience in use of participatory evaluation methods.

e Experience in use of data collection methodologies contextually relevant to the Pacific is an asset.

Skills:

e Excellent written and presentation skills (English);
¢ Excellent analytical skills;
e Strong communication skills;
¢ Ability to meet deadlines; and
e Comfortable with the necessary computer skills (MS Word, MS PowerPoint, and other relevant
data analysis software).
e Women and girls are encouraged to bid

F. Scope of Bid Price and Schedule of Payments

e The bid price must include the professional fees, taxes, management and operating costs.

¢ The contract price will be paid in lump sums based on the satisfactory delivery of milestones as
outlined in the table below with supervisor confirmation or acceptance of the associated
deliverables required before payment.

e As part of solicitations, the consultant is expected to provide a confirmation of time required for
the scope of services.

e Bidder is requested to specify the preferred schedule of payments and terms acceptable, noting
that generally, SPC will not enter into arrangement requiring a 100% advance payment.

| Milestone/deliverables ‘ Deadline | % payment ‘

10



Submission and Approval by SPC of Inception Report

1 month from signing of contract

10%
Submission and approval by SPC of Draft Evaluation | 3 months from signing of contract
Report 40%
Submission and Approval of Final Evaluation Report | 4 months from signing of contract
that incorporates feedback on previous drafts 50%
0

submitted and upon its acceptance by SPC

G. Annexes to the Terms of Reference

More details about the work and activities of the PCREEE can be found here - Welcome to PCREEE | PCREEE

11



Part 4: PROPOSAL EVALUATION MATRIX

4.1 Competency Requirements & Score Weight

The evaluation matrix bellow reflects the obtainable score specified for each evaluation criterion (technical
requirement) which indicates the relative significance or weight of the items in the overall evaluation process.

Evaluation criteria

Mandatory requirements

1. The Conflict-of-Interest Declaration form completed
2. Cover Letter and current CV with 3 references
3. Completed Proposal Submission Forms

Technical requirements

Technical Requirement 1: Education: A university degree at the post-
graduate level in energy development or other relevant field of study
Technical Requirement 2 : Background & Experience: A professional
background and experience in conducting quantitative and qualitative
analysis and interpretation. Minimum 7 years of experience in evaluation of
education or projects or programmes is required with demonstrated
experience in the PIC; Experience in at least three Pacific Islands is preferred
to ensure a breadth of regional and understanding context ; Proven work
experience in use of participatory evaluation methods ; Experience in use of
data collection methodologies contextually relevant to the Pacific is an asset.
Technical Requirement 3: Understanding of the Mandate: Provided
methodology of approach that demonstrates good understanding of the
scope of the consultancy and PCREEE’s mandate

Technical requirement 4: Knowledge of and experience working in the
energy and climate space in the Pacific

Technical Requirement 5: Excellent English language written skills with
experience in developing organisational strategic frameworks and business
plans

Technical Requirement 6: At least 3 references provided of similar nature of
work done with similar cost as being proposed for this consultancy

Financial Requirement 1: Quote in USD

Total Score

Sl Points
B obtainable
(%)

Mandatory requirements.
Bidders will be disqualified
if any of the requirements

are not met

10% 100
25% 250
15% 150
10% 100

5% 50

5% 50
30% 300
100% 100

12



RFQ25-7690
Part 5: PROPOSAL SUBMISSION FORMS

5.1 CONFLICT OF INTEREST DECLARATION FORM

INSTRUCTIONS TO BIDDERS
What is a conflict of interest?

A conflict of interest may arise from economic or commercial interests, political, trade union or national
affinities, family, cultural or sentimental ties, or any other type of relationship or common interest between
the bidder and any person connected with the contracting authority (SPC staff member, consultant or any
other expert or collaborator mandated by SPC).

Always declare a conflict

The existence of a potential or apparent conflict of interest does not necessarily prevent the bidder involved
from taking part in a procurement process. However, the declaration of the existence of such a conflict by
the persons involved is essential and allows SPC to take appropriate measures to mitigate it and prevent
the associated risks.

Bidders are therefore invited to declare any situation, fact or link which, to their knowledge, could generate a
real, potential or apparent conflict of interest.

Declaration at any time

Conflicts of interest may arise at any time during the procurement process or the implementation of a contract
(e.g. new partner in the project) or as a result of a change in personal life (e.g. marriage, inheritance, financial
transaction, creation of a company). If such a relationship is found and could be perceived by a reasonable
person as likely to influence a decision, a declaration of the situation is necessary. In case of doubt, a conflict
situation must be declared.

Declaration for any person involved

A declaration must be completed for each person involved in the tender (principal representative of the
bidder, possible subcontractors, consultant, etc.).

Failure

Failing to declare a potential conflict of interest may result in the bidder being refused a contract or placed on
SPC's list of non-responsible suppliers.

13



DECLARATION

I, the undersigned, [name of the representative of the Bidder], acting in the name and on behalf of the company
[name of the company], declare that:

] [To my knowledge, | am not in a conflict-of-interest situation

[0 [There is a potential conflict of interest with regard to my [Choose an item]. relationship with [name of the
person concerned] in his or her capacity as [mention position/role/personal or family link with the person
concerned], although, to the best of my knowledge, this person is not directly or indirectly involved in any
stage of the procurement process

[0 | 'may be in a conflict of interest with regard to my [Choose an item] relationship with [name of the person
concerned] in his or her capacity as position/role/personal or family link with the person concerned], as
this person is, to the best of my knowledge, directly or indirectly linked to the procurement process

[0 To my knowledge, there is another situation that could potentially constitute a conflict of interest:

[Describe the situation that may constitute a conflict of interest]

In addition, | undertake to:

e declare, without delay, to SPC any situation that constitutes a potential conflict of interest or is likely
to lead to a conflict-of-interest;

e nottogrant, seek, obtain or accept any advantage, whether financial or in kind, to or from any person
where such advantage constitutes an unfair practice or an attempt at fraud or corruption, directly
or indirectly, or constitutes a gratuity or reward related to the award of the contract;

e to provide accurate, truthful and complete information to SPC in connection with this procurement
process.

| acknowledge that | and/or my company and/or my business partners who are jointly and severally bidding
on the [Select RFQ or RFP] [SPC Reference number] may be subject to sanctions such as being placed on SPC's
list of non-responsible vendors, if it is established that false statements have been made or false information

has been provided.

For the Bidder: [insert name of the company]

Signature:

Name of the Bidder’s representative: [insert name of the representative]
Title: [insert title of the representative]

Date: [Click or tap to enter a date]

14



5.2 TECHNICAL PROPOSAL SUBMISSION FORM - SERVICES

INSTRUCTIONS TO BIDDERS

RFQ25-7690

The Technical Proposal Submission Form is a table that includes the technical criteria (set out in Part 3) on
which bidders will be scored and allows the bidder to respond to them. This table is then used by the technical
evaluation committee to score the technical proposals received.

Technical Requirements

Evaluation criteria

Response by Bidder

Experience and specified personnel/sub-contractors

Referees

Experience:

[insert details of relevant experience]

Details for three references:

1. Client’s name: [insert name of client 1]

Contact name:

[insert name of contact]

Contact details:

[insert contact details]

Value contract:

[insert value of contract]

2. Client’s name: [in

sert name of client 2]

Contact name:

[insert name of contact]

Contact details:

[insert contact details]

Value contract:

[insert value of contract]

3. Client’s name: [in

sert name of client 3]

Contact name:

[insert name of contact]

Contact details:

[insert contact details]

Value contract:

[insert value of contract]

Mandatory - CV

Please provide updated CV

Technical Requirements

Technical requirement

1. A university degree at the post-graduate level in energy
development or other relevant field of study

interpretation

context;

2. A professional background and experience in
conducting quantitative and qualitative analysis and

e Minimum 7 years of experience in evaluation of
education or projects or programmes; is required
with demonstrated experience in PICs;

e Experience in at least three Pacific Island is preferred
to ensure a breadth of regional and understanding
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e Proven work experience in use of participatory
evaluation methods;

e Experience in use of data collection methodologies
contextually relevant to the Pacific is an asset.

3. Understanding of the mandate

Provided methodology of approach that demonstrates
good understanding of the scope of the consultancy and
PCREEE’s mandate

4. Knowledge of and experience working in the energy and
climate space in the Pacific

5. Excellent English language written skills with experience
in developing organisational strategic frameworks and
business plans

6. Atleast 3 references provided of similar nature of work
done with similar cost as being proposed for this
consultancy

For the Bidder: [insert name of the company]

Signature:

Name of the representative: [insert name of the representative]

Title: [insert Title of the representative]
Date: [Click or tap to enter a date]

16




RFQ25-7690

5.3 FINANCIAL PROPOSAL SUMBISSION FORM — SERVICES

INSTRUCTIONS TO BIDDERS
All costs indicated on the Financial Proposal should be exclusive of all applicable taxes.

The format shown below should be used in preparing the price schedule. All prices in the proposal must be
presented in bidders’ local currency.

Particulars Amount (USD)

Professional fees
Daily rate:

Total professional fees (lumpsum)
Other expenses (if any please specify)
TOTAL [USD]

Professional fees: Staff salaries, consultant fees and any other professional costs (with details on the level of
effort of each person on the team if applicable. i.e., 50% full time, full-time, etc.).

SPC will not cover separate lines for overheads/running costs, contingencies... If these apply, the costs are to
be considered in the professional fees charged for the delivery of the specific services.

SPC does not provide or reimburse insurance for consultant’s travel or health, professional indemnity or any
other risks or liabilities that may arise during the consultancy (this includes any subcontractors or associates

the consultant may hire). SPC is also not responsible for any arrangements or payments related to visas,
taxes, or duties for which the consultant may be liable.

If travel is required, SPC will pay semi flexible economy airfares, meals, incidentals, and accommodation (DSA).

No payment will be made for items which have not been priced. Such items are deemed to be covered by
the financial offer.

Bidders will be deemed to have satisfied themselves, before submitting their proposal and to its correctness
and completeness, considering of all that is required for the full and proper performance of the contract and

to have included all costs in their rates and prices.

For the Bidder: [insert name of the company]

Signature:

Name of the representative: [insert name of the representative]
Title: [insert Title of the representative]

Date: [Click or tap to enter a date]
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