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Overview of this session

« Search for, view and approve (or refuse) an
application to either register a product for energy
labelling/MEPS or to import a regulated product.

« Set up an account for an applicant and undertake an
application on their behalf to either gain approval to

register a product or gain approval to import a
regulated product.

 View and or down load various databases including:
— Database of registered products
— Database of import permit applications
— Applicants details
— Product brand name details
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The Home Page

Account ID Navigation B%ns Logout
l_-"'“ " Pocific -':‘:. -I:{'.Il'r-‘; I r: n-.: :m.:—-_ TI'..'I_”T::— :r-.-« a 'q.-'-*'l-.-r'-‘n-:- " ¢ Log out
*L‘: Commugiy Pacific Appliance Database =~~~ T m m e = —mmm—m———— T T

L ———  Commufiautd
“w. " du Pac ique

Key Functions (Search/Process, Apply OBO, Facilities)
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Key Functions (available from the home page)

« Search for then process reqistration applications

« Search for then process import permit applications
« Set up an account obo a client

* Create applications obo a client
 Download datasets
» Generate reports (future function)

* Help (user guide)
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Searching/Processing Records

Search for registration recnrds\

. r - === '\r _____ "
l.-"'" ""-_. En{lfh: Horme : hiy Regishations II My Import Permits | My occount Log ouf
5 %+ Community .
YW —, Communauté
“.. du Pacifique

Welcome : wsm_regulator

Focilities:

— Make an application 1080 a client):

Create a new applicant user Downkcod Dotasers

Create opplicarions obo a dient Geney ote Reports

Search for import permit records
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Search Facility — Product Registrations

Set search parameters
Using these fields

pﬂdﬂc Home My Registroficns My Impoart Pemits Wy account Log out
+  Community

~_Communauté
ifique

Pacific Appliance Database

Reconrd 10/Registrolion Na Brand Model Froduct Type Record Stotus

.
A - - - ANy - -
»
'hen left mouse click 2y - |

“ . Actlon Registrotion Mo, Progict Taes BT TAG3e] Ho. Srandard Status Courtry  Applicont Record [0

o r-] th e 8 e a rC h B u tto r-] Wi W 5 b B - QOO0 Air-conditionsm TOSHBA FbS-1GRvP-E fPAwP-E ASAMIS IEIF A 11995 /AmdE 52008 AFPRCYWED Samoa WS Applcont W Sk-FR-000:001
W V' ShA-RF-O0000 Refrigerotors ond freszers GRAM K5290-01 AS/MIS 4474 92007 fAmdt 2: 2011 AFPRCYWED Samaoa WEM Apphcand WSk - PR-00CC0T

Wi MNOT AVAILABLE  Air-conditionens SREE GWH1EBMC-E3DMALS AS/MNZS 3523111935 ramds 3-2000 REVOEED Samaa WSM Appdcant WS b - R0

_*
.

S u m m a ry d eta I | S fo r - - R - OO0 02 Refrigeratora end freezera GRARM KF320:401 A5/MHES 4474 12007 fAmdt 2:2011 APPROVED Samoa WS Applcani WS bA-PR-CO3004
Wi WEM-AC-DO0D0Z  Alr-condifioness ) TOSHIBA  RAS-13PHWP-E/PAVP-E AS/NZS 35231 11995 /Amds 32006 AFPROVED  Samoa WSM Applcant WSM-PR-000007

each record that meets Wicwr MOT AVAILABLE Refrigerators ond treezers TOSHIBA RAS-10PKP-EIPAVP-E ASANTS 44748 12007 Amdt 2- 2011 DR&FT Samoa Robert Faster WS bA- P R-OO0KNG
the search criteria are
listed (1 per row)

Select “View” to review
The entire record
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Search Facility — Import Permits

Set search parameters
Using these fields

- PCIclfic Home Lty Reqistraticrns by Inmport Permit= My oot Loy ot
2 Communiky

aukté

Yas Pacific Appliance Database
du Pacifig

1 Pesrmit Record 10 Brond Model Number Record Stotus
Then left mouse click e

O n th e “ 8 e a rC h ” B u tto n Action Permit Record 10D Stotus Ceteary Innpaorter's: Bomme Registration Ma, Bramad hMode|

Wiew VWSK-TP-000001  REVWOKED A WER Applicant WEM-RF-000001  GRAM KS290-01

Wiew WSS -IP-OO002 JU‘:'-;_F_'_:F.L‘ILL‘. & WSM Applicant WSS -0 000 TS HIBA, RAS-15PEWP-E/PAVIP-E
S u m m a ry d eta | I s fo r - VJSh-IP-000D03  AFPFROVED ) WSk Applicant WSM-RF-D00001  GRAKM KS290-01

Wi VUSh-[P-023304 APPROVED A WSh Applicant WSAM-AC- 0000 TOSHIBA RAS-ASPENP-E/PAVP-E
eaCh record tha‘t meets WdThd TR MM WS BETIIEME i WSTR A Aenli ced MAFSAE AT MO THE LTRSS BAT AREWIIE T =

the search criteria are
listed (1 per row)

Select “View” to review
The entire record
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Viewing / Processing a record

(sample = Import Permit, Registration record similar)

Tabs at top open

R . Eociflc S— Wy Regist
. . s 5 Community . .
different sections VISR Communoute  ocific Appliance Database

Information \
Record [D : WSM-IF-000018
 Record ID Number & e | SUSMITTED

-
. Record Status Details
i

Importer Details Product Details

IMPORTERS DETAILS

Impotation Delails

Function buttons
« Export to pdf (for printing)
« Download certificate

Current state: SUBMITTED

Current Status

) ToWnICIty:

_______ \ State/Frovince:

Comment Box ] ATHOVED : country:

Who processed? ! RETUANED I Fostal coe:
/ REFLISED I

Company Website:

Status change buttons | REVOKED ! contact Prone:

\ ~ e e e o 7 Contact Mobile:

Contact Fax:

Contact Email:

Comments:

Category of Importer:
Importer's Name:
Imparter's Company Name:
Importar's Position:
Importar's Title:

Impeorters Address:

PN PCREEE

Pacific Centre for Renewable Energy and Energy Efficiency

SEALL Cerioe of Excellence 1 Prodiote Sutainuble Enegy Markets, Induitries and Innovation

Hons Ay Impart Permits My occount Log out

Administrative Details

(A) Importers for sale or retail
W5SM Applicant

Samoa Trading

Manager

MF

123 Samoy Road

West Samoa

West Samoa

Ausiralia

WAL SAMIOY. COMmM

1234567859

wsm_applicant@ pad.aspireweb. net.au
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Main Processes

« Approved — Allows you to approve a submitted
application.

e Returned — Allows you to return a submitted
application to the applicant for correction

« Refused — Allows you to refuse a submitted
application.

- Revoked — Allows you to revoke (cancel) a
previously approved application.
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Record ID : WSM-PR-000071
Status : APPROVED

Create Copy

Product Type

Product Category (25 applicahle):
Certificate (Registration) Number:
Electronic 1D numbar:

Date Issuad:

Date Of Expiry:

Product Details

Brand Name:
Model Numbers:

Family Mame (as applicable).:

<Gowverment Act>
Certificate of Registration of Regulated Electrical Product Issued by the

Regulator
Certificate Issued to: MName Applicant 1
Company Company 1
Issuing Jurisdiction: Samoa

Refrigerators and freezers
GROUPST
WSM-RE-000003
WEM-PR-O00071
07112017

OFFLLF2002

ELECTROLITX
MODEL 1234

SUPER COOL RANGE

Certified by the Regulator (al] applicable fees having been paid)

This cartificate remains valid and may be used to import the named productls as many times as
the holder wishes, up to the date of explry noted above, or the Regulator deregisters that model
and advises the cortificate holder accordingly.

N e Tl
<=Goverment Act>
Certificate of Approval to Import a Regulated Electrical Product
Jurisdiction: Samoa
Permit Number: WSM-IP-000021
Issue Date: ; 1L0/31/2017

Key Product Details [see over page for further technical detail)
Froduct type to ba imported® Adr-condition ers

Product Registration number WEM-AC-000003

Brand Mame TOSHIBA

Mpdel Numbear RAS-13PEVP-E/PAVP-E

Shipping Details

Wumbear of units to be imported 100
Mumber of units to be re-exported to another 10

country

Mame of shipping agent (if applicable) AGENT 1
Shipping agents address (if applicable) 1 The street

Shipping agents phons contact (if applicable) 2156313216354
Part of loading Aunstralia

Part aof discharge No 1 port Samoa

Export to POF

f—_——— e = = == = .

1 Downlood Registration Certificate

) Impaorters for sale or retail
SM Applicant

[AMOA TEADING

b3 Samoy Road

est Samoa

B5t Samoa

Jrstralia

f3456TED

Em_applicant@pad. aspareweb.net an

Country of origin for shipment Australin
CLE
Date of consignment artival 2017-10-19
b}
Imperters Details I SYSTEM
Rated Cooling Power Tapat 077
Rated Tatal Coaling Capacity 350
Rated Effective Heoting Power Input 064
Rated Total Heating Capacity 4.00
Cooling: Star Rating 4.0

Heating: Star Rating 4.0
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Making Applications OBO a Client

In circumstances where an applicant is unable to use the
website to complete their own product and or import permit

applications facility exists for regulators to input the necessary
Information on behalf of (obo) the applicant.

Step 1: Set up a user account specifically for that particular
client. Once set up, any future applications can be made by
simply opening the previously set up account and adding
further applications.

If at some point in the future a client for whom you have set
up an account gains access to the internet then the access
details for the account you have set up on their behalf can
simply be handed over to the client who can then operate the
account themselves (make their own applications).
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Before Setting up an Account obo a Client

« Before setting up an account on behalf of a client, it
IS most important to check that an account has not
already been set up in that clients name previously

« To do this, from the home page left mouse click on
the create applications obo a client button. This
will open a search page where you can check to see

If the particular applicant already exists

Search: Make an application (OBO a client): F

acilities:
r |
T |
~

- O S . I S B S S S S S S . -
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Setting up a new account obo a client

e Pacific Home My Registrations My Import Permits My account Log out
g h =% Community
s . - Pacific Appliance Database
v —, Communauté P

“. .~ Jdu Pacifique

Welcome : wsm_regulator

Search: Make an application (OBO a client): Facilities:

e e e o o s o e s o o o o

S | ([t
T

Import Permit Records Create applications obo a dlient Generate Reporis

Help

<=""""=, Pacific o= My Registrations Aty Irmport Permits tty account Log oot
& = Community
: : — Pacific Appliance Database
".;' Communauté

..’ du Pacifique

Create a new applicant user

MName *

Position
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Functions that can be undertaken obo a client

-
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. Community

PCICi fl C Home My Reqgistrations My Import Permits My account Log out

Communaute acific Appliance Database

du Pacifique

Welcome : wsm_regulator

Make an application (OBO a clientk Facilities:

Search:

— ——

T -
1
“

From the “create applications obo a client” button you can:
- Create a new product registration for the client

« Create a new import permit application for the client

- Edit the applicants details (if required)

- Enter the applicants account
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Functions that can be undertaken obo a client

- -_. pocil:ic Home My Registratior My Import Permit My a

» Community
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Pacific Appliance Database

Select an applicant

Search name

Search
MName Active Country Company Name Address E-mail
Dona Catherina Mo Awustralia Don Company 123 Doncaster Road don.caoth@pod.aspireweb.net.au m
R Smith Yes Ausiralia Smith 123 XYZ Road ssssi@pad.aspirewsb.nef.au ACTIONS -
Robert Foster Yes Australia Foster corporation 2 The Avenus rwfoster@energyefficient.com.au Create new Product Registration
Credaie new Import Permit
R Smiih Yes New Zealand Smith 123 XYZ Road rsmith@pad.aspireweb.net.cu Edit Applicant

Login as Applicant

Simon Jardin Yes Australia Jardin Holdings 238 Jing Road jardin@pad.aspireweb.net
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Download Function

« A range of database download options are available from the
home page.

- Data is downloaded in CSV format (can be saved as MS —
Excel)

- This can facilitate data analysis tasks as well as record
keeping and reporting functions

tttttt

- - PC'ICifI'C Hame My Registrations My Import Permits My account Log out
h % Community
] - - Pacific Appliance Database
YW — , Communauté >

du Pacifique

Welcome : wsm_regulator

Import Permit Records

Search: Make an application (OBO a client): Facilities:
i i Create a new applicant user

Create applications obo a client




anwy
o *s

g . Pacific

L=, Communauté o
i du Pacifique

Pacific Centre for Renewable Energy and Energy Efficiency

SEALL Cerioe of Excellence 1 Prodiote Sutainuble Enessy Markets, Induitries and Innovation

Data set download page

vk
- -,

% - Pacific Home My Registrations My Import Permits My account Log out
. -
A Community

: _ Pacific Appliance Database
j Communauté

du Pacifique

aave,

'C

-

Download Datasets

General: Registrations:

Televisions

Pacific Appliance Database : V1| ®2017
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THANK YOU!!
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HANDS-ON Exercise [PAD Regulator Account]

&, Pacific

Link: http://pad.previewsite.com.au

Username and password will be provided


http://pad.previewsite.com.au/
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