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Opening an Account

1. Using your internet browser (recent versions of
Internet Explorer, Safari, Chrome or Firefox are

preferred) go to the following site:
http://pad.previewsite.com.au (test site only)

2. Left mouse click on the link to : “Create a new
account”
3. Fill in the form to register a new account. (see over)

User login
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Application for an Account
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The Home Page

Account ID Navigation B%ns Logout
1.---“'-"4.,_ Pacific .f:_:_ B -‘—l:-r; 1 'H.-:. h:;ll::ﬂ:’i_ _.m::- ;.--,-_E - : ,;:._;'I':'-:' Log out
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Wealcome : wsm_applicant

HMew Import permit application Img=ort Permit Becords Manoge my brands

Key Functions (Create, Search and Manage)
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Making an Application for a Product
Registration
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Initiating a Product Registration Application

From the Home page — select: Create: New Product
Registration Application

e
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: - Pacific Applionce Database
x = Communautd P

Fes " du Pacifique

Wealcome : wasm_applicant
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You will then need to nominate:

« The country with which you wish to lodge your application

« The type of product you intend registering

« The category of registration application

« The energy performance standard applicable to yvour reqgistration (Cateqgory C)




-y

sh s Pacific

: s Community
L —, Communauté
e’ du Pacifique

PN PCREEE

Pacific Centre for Renewable Energy and Energy Efficiency

SEALL Cerise of Excellence 1 Prodiote Sutainuble Enssy Markets Induitries and Innovation

Initiating a Product Registration
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MNew Registration

Counimy whera applicant is apphying for registraticm *

Samoa L
Product Type =
Refrigensiors ond trearers ¥
Coteagpory of Application ®
A |ldertical 1o o pre-eaisting regishration -
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Initiating a Product Registration (Cat A and B)

1 - SEE rCh o Pacific
f&} xmm”h“"lﬁ Pocific Applionce Dotabase
AUS/NZ or PAD o
Database. Mew Product Registration : Select an existing Registration

oy whie apspd coad | e opgelyd ray ke ssgd oo s

2. Select the procact yem
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Record for import  cesmiee

3. Confirm by / \

Sowroe Fog birction Baors

Clicking the o ot e
“submit” button —_  — m——
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Initiating a Product Registration (Cat A and B)

Cotegory of Appdicodicn
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Completing a registration application form

. Ea{:h registration application form has 7 sections

Registration Type
Applicant details
Froduct model details

FProduct Specifications

Test Results

Performance claims

Declaration and submit

— Administrative Details (for regulator use only)

- For Cat A and B applications almost all of the input fields will
be automatically filled in based on the source registration
number you nominated

- The auto completed fields are coloured grey and cannot be
edited.

- Only the white fields will need to be completed.

NOOsLN=




LT

. Pacific

: » Community
L =——, Communauté
QU Pacifique

PSSR PCREEE

Pacific Centre for Renewable Energy and Energy Efficiency

SEALL Cerise of Excellence 1 Prodote Sutainuble Enegy Markets, Induitries and Innovation

Registration e
Form & com e Y Pacific Applionce Database
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Save the application S .
and continue to the —

Mext section

-

Exit the application

(and save)
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Brand Name field (special case)
(Helps maintain consistency from one application to the next)

Registration Type PRODLECT MODEL DEATILS

Applicon: Dekails

Focific Hame oty R isrations Kty Impord Permits Rty cacr o o cast

s " Communit
L unity Pacific Appliance Database

— Communaubs&

e DU Pacifique

Add new brand

Brond Mome *

eabaiha LIRL

b g e s gyl ] |



gy
.‘ .

-, Pacific

; 1+ Community
“——, Communauté
e QU Pacifique

USRI PCREEE

Pacific Centre for Renewable Energy and Energy Efficiency

SEARLL Ceroe of Entellence [ Promote Suitinable Enssgy Markets, Indusiries and Imovation

Warnings and Errors (generally confined to Cat C only)

« Whenever you select save and continue at the
bottom of each page, a check will be conducted on
the data you have input

« If there are any omissions or inconsistencies either a
warning or an error will be issued

: are advisory only and will not prevent the
submission of your application You can choose to
either amend your Input or ignore the warning

« Errors: Errors or omissions must be corrected
before you can submit the application. If your page
shows errors you cannot proceed to the following
section until those errors are rectified.
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Sample Warning Page
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Applicnce Type: Televisions Regulator Samoa Record ID: WSkA-PR-0OODET

Registration Type The page you just completed contains wwamings. Please reod each of the wwoming messages below and review the values you hove
entered. If yow are confident that the nformaotion you howve entered is comect yvou con simply continue fo complele the rermainder of the

application form by clicking the "Continue (Ignore Warmings)™" button below. Otherwise, click the "Revise nput” button if you wish do wish

Applicant Daetails o address these wamings Click “Sawve & ExIT If you wish 1o complete this applicaron formm ot o larer dare.

Product Model Details
PERFORMAMCE CLAIMS : WARMNIMNGS

Product Specifications

1. Star Rating Imdex 13. 5241142684559 This walue is outside tha axpectaed range - placss check lincluding
the unital
Parformance Claims L. — _———— e _— . i~ - — _——— e —_— . i~
. o
¢ O i S R
Declaration & Submit R R — e - R —

Export fo PDF
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Uploading Files (Mandatory for Cat C only)

On selected pages as follows you may be required to
upload various documents:

* Product Model Details page : optional upload of an
Image of the product

 Test Results page: For category C type applications
only, a copy of the products test report

« Performance Claims page: For category C type
applications only, an image of the energy label to be
affixed to the product.

- Can add in other uploads as required e.g. a written
declaration by a manufacturer/supplier
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Uploading Files

« Click “choose file”

» Browse your directory

» Locate file and “open”

* Once desired file is listed
In the “Add new file” field
Click the Upload button

APPEMD THE TEST REPORT

MAdd a new file

Choose file | ©

& Cpen
— L » ThisPC » Data (D) » Junk » TestFeport
COrganise Meww Folder
W This BC | Mame
[ Ceskrop B Product Test Report.cocs
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File name: | Product Test Fegort doo

Diate modified Type

15042

w | Search Test Rep

All Files
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Cancel
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Submitting a product registration application

 The final page of the application form contains a list
of all the sections within the application (and their
status) followed by a declaration statement and a
“‘submit” button (see over).

* If any section of the application had a warning issued
against it this will show highlighted in yellow rather
than green on the summary at the top of this final

page.
 Click on the “submit” button to lodge your application
(status changes from “Draft” to “Submitted”)
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Submitting a product registration application

Appliaonce Type Refrigeraters and freesars

R i =trcatiion Tigpoes

'rodiuch Bbdodssl Dedails
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Daclormotion E Sybewir

ot o PIDIF

Reguloror Cook Islands Foacoired 10 COC- PR -0

Declarariorn & Submir
Regi=xirgiiicm Typee = Complets

Applicant Deballks @ Cormgpbebe
Model Detalls : Completa
Product Specifications : Complete

Test Results | Completa:

Performance Claims : Incomplete with emmors
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I
1
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§
§

Authorised Odficesr Declarotion

Al thee Hirnez of moaking this applicotion 1 .deckarne thar 1:

- am tha Authorised Officar for the arairy submining the opplicarion<brs

- am outhorized by e applicont 1o make this appelication, re deal with all aspecrs of the registration proocsaes for the applicarion carnd 1o bind
tha applicont ocoordingh:

- ok full resporesibility for the accuracy ard completensss: of fhe mofeddial ok [ hove provided as port of thiz applications=kbr=

- undearstaornd thot is an offancs o provids folse or mislesding informotion in this applicotion:

- understard thiat by sulemifting this applicartion that 1 meake this decloration.
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Making an Application to Import a Product
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Initiating an Import Permit Application

From the Home page — select: Create:
“New Import Permit Application”

******

= L F'GC| Fic Home My Registroticns Import Permits My acoourd Lo ot
.*L:i Community
3 : _ Pacific Appliance Database

Communaukte P

. " QU Pacifique

Welcome @ wsm_applicant

Creote: : hManogemeaent:
— Fxrm rﬂlﬁrﬂlﬂ" wlimThl EHqil'—ihlu_iU” recards
r .
 Er— e
1

You will then need to nominate:

- The country into which you wish to import the product

- The type of product you intend importing

-  What category of importer you are (see page iil)

« The registration number of the product you wish to import (unless exempted)



sh s Pacific
: s Community
L ——, Communauté

“or  du Pacifique

Initiating an Import Permit
(Search, Select, Submit)
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Import Permits - Important Notes

Note 1: If the product you wish to import cannot be found on the
register at the bottom of the page then you will have to register it
yourself prior to completing the import permit application (some
exemptions apply for category 3 and 4 importers in certain

jurisdictions).

Note 2: You can import any product provided it is on the register of
approved products, even if it was registered by another entity.
However, if you import a product registered by someone else you
must carefully check and confirm the performance claims made in
relation to that product as you may be held accountable if that
product is found not to meet those performance claims.
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Completing an Import Permit

- Import application forms consist of a total of 4 pages,
all of which must be completed:
— Importers Details
— Product Details
— Importation details
— Declaration and submit

- The first two sections will be automatically filled In
based on the source registration number nominated

* You will then need to complete the “Importation
details” (shipping agent details, port of discharge,
number of items etc.) followed by the declaration
page where you submit your application.
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Sample Import Permit Application Form

P i Pocific

& % Communibty . }
1;. Comm ot Pacific Appliance Datobase

e e du Pacifique

Cr SLB-1P-000a0 T

Information

& oot Type: Imngcrt Panm it Aegulator Sollomcn [sloncs

Progress / Navigation———, g ———
MAPORTATICON DETSILS

(Forward Only)

 J

Mame ol shipping agent

rir Ship shope

Shipgping ogents coloines

Print a copy of your—mM

application R —
Input data into fields L ry—

Fort af dischorgs

Counimy of ardgin for shipmeni

Avestralia

DATE OF COMSIGHMENT ARRIVAL

[0 =0
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THANK YOU'!!

Question??
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